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I. FORM TECH-1: TECHNICAL PROPOSAL SUBMISSION FORM 

 

[Location, Date] 

 

To: [Name and address of Employer] 

 

Dear Sirs: 

 

We, the undersigned, offer to provide the consulting services for Appointment of a Consultant to 

provide audit services for the Skills and Employment Challenge Program in accordance with your 
Request for Proposals dated [Insert Date] and our Proposal. We are hereby submitting our 
Proposal, which includes this Technical Proposal and a Financial Proposal submitted as separate 
documents. 

 

[If the Consultant is a joint venture, insert the following: “We are submitting our Proposal in a 
joint venture between: [Insert a list with full name and the legal address of each member, and 
indicate the lead member]. We have attached a copy [insert: “of our letter of intent to form a 
joint venture” or, if a JV is already formed, “the relevant information of the existing JV agree-
ment”] signed by every participating member, which details the likely legal structure of and 
the confirmation of joint and severable liability of the members of the said joint venture.” 

 

or 

 

If the Consultant’s Proposal includes Sub-consultants, insert the following: “We are submitting 
our Proposal with the following firms as Sub-consultants: [Insert a list with full name and ad-
dress of each Sub-consultant.”] 

 

We hereby declare that:  

(a)  All the information and statements made in this Proposal are true and we accept that 
any misinterpretation or misrepresentation contained in this Proposal may lead to our disqual-
ification by the Employer. 

(b)  Our Proposal shall be valid and remain binding upon us for the period of time specified 
in ITC 12.1. 
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(c)  We have no conflict of interest in accordance with ITC 3. 

(d)  Except as stated in ITC 12, we undertake to negotiate a Contract on the basis of the 
proposed Key Experts. We accept that the substitution of Key Experts for reasons other than 
those stated in ITC 27.4 may lead to the termination of Contract negotiations. 

(e)  Our Proposal is binding upon us and subject to any modifications resulting from the 
Contract negotiations. 

(f) We fully understand the audit terms of reference and shall submit our report including 
the required Annexes A and B of the audit ToR. 

 

We undertake, if our Proposal is accepted and the Contract is signed, to initiate the Services 
related to the assignment no later than the date indicated in ITC 29. 

 

We understand that the Employer is not bound to accept any Proposal that the Employer re-
ceives. 

 

We remain, 

 

Yours sincerely, 

 

Authorized Signature [In full and initials]:    

Name and Title of Signatory:    

Name of Consultant (company’s name or JV’s name): 

In the capacity of:    

 

Address:    

Contact information (phone and e-mail):    

 

[For a joint venture, either all members shall sign or only the lead member, in which case the 
power of attorney to sign on behalf of all members shall be attached.] 
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II. FORM TECH-2: DECLARATION OF UNDERTAKING  

Reference name of the Application/Offer/Contract: ("Contract: Skills and Employment Pro-
gramme")1 

To: ("NBI as PEA") 

1. We recognise and accept that KfW only finances projects of the Project Executing Agency 
(“PEA”)2 subject to its own conditions which are set out in the Funding Agreement it has 
entered into with the PEA. As a matter of consequence, no legal relationship exists be-
tween KfW and our company, our Joint Venture or our Subcontractors under the Contract. 
The PEA retains exclusive responsibility for the preparation and implementation of the Ten-
der Process and the performance of the Contract.  

2. We hereby certify that neither we nor any of our board members or legal representatives 
nor any other member of our Joint Venture including Subcontractors under the Contract 
are in any of the following situations:  

2.1) being bankrupt, wound up or ceasing our activities, having our activities administered by 
courts, having entered into receivership, reorganisation or being in any analogous situation; 

2.2) convicted by a final judgement or a final administrative decision or subject to financial 
sanctions by the United Nations, the European Union or Germany for involvement in a criminal 
organisation, money laundering, terrorist-related offences, child labour or trafficking in human 
beings; this criterion of exclusion is also applicable to legal Persons, whose majority of shares 
are held or factually controlled by natural or legal Persons which themselves are subject to 
such convictions or sanctions; 

2.3) having been convicted by a final court decision or a final administrative decision by a court, 
the European Union, national authorities in the Partner Country or in Germany for Sanctiona-
ble Practice in connection with a Tender Process or the performance of a Contract or for an 
irregularity affecting the EU’s financial interests (in the event of such a conviction, the Applicant 
or Bidder shall attach to this Declaration of Undertaking supporting information showing that 
this conviction is not relevant in the context of this Contract and that adequate compliance 
measures have been taken in reaction); 

2.4) having been subject, within the past five years to a contract termination fully settled 
against us for significant or persistent failure to comply with our contractual obligations during 

 

1 Capitalised terms used, but not otherwise defined in this Declaration of Undertaking have the meaning given to such term in KfW’s “Guide-
lines for the Procurement of Consulting Services, Works, Goods, Plant and Non-Consulting Services in Financial Cooperation with Partner 
Countries”. 

2 The PEA means the purchaser, the employer, the client, as the case may be, for the procurement of Consulting Services, Works, Plant, Goods 
or Non-Consulting Services. 
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such Contract performance, unless this termination was challenged and dispute resolution is 
still pending or has not confirmed a full settlement against us; 

2.5) not having fulfilled the applicable fiscal obligations with regard to the payment of taxes at 
the respective tax residence and in the country of origin of the PEA (contractors based in Annex 
1 countries (https://www.consilium.europa.eu/de/policies/eu-list-of-non-cooperative-jurisdictions/) must submit a 
fully completed and legally countersigned declaration of tax conformity (Appendix1 to the Dec-
laration of Undertaking) in addition to the Declaration of Undertaking at the time of award of 
the contract/contract review. This shall become an integral part of the contract. Failure to sub-
mit may result in exclusion from the awarding procedure. For contractors based in countries 
not listed as Annex I countries, only the Declaration of Undertaking must be submitted, and 
not the declaration of tax conformity); 

2.6) being subject to an exclusion decision of the World Bank or any other multilateral devel-
opment bank and being listed on the website http://www.worldbank.org/debarr or respec-
tively on the relevant list of any other multilateral development bank (in the event of such 
exclusion, the Applicant or Bidder shall attach to this Declaration of Undertaking supporting 
information showing that this exclusion is not relevant in the context of this Contract and that 
adequate compliance measures have been taken in reaction); or 

2.7) being guilty of misrepresentation in supplying the information required as condition to 
participation in this Tender Procedure. 

3. We hereby certify that neither we, nor any of the members of our Joint Venture or any of 
our Subcontractors under the Contract are in any of the following situations of conflict of 
interest:  

3.1) being an affiliate controlled by the PEA or a shareholder controlling the PEA, unless the 
stemming conflict of interest has been brought to the attention of KfW and resolved to its 
satisfaction; 

3.2) having a business or family relationship with a PEA's staff involved in the Tender Process 
or the supervision of the resulting Contract, unless the stemming conflict of interest has been 
brought to the attention of KfW and resolved to its satisfaction; 

3.3) being controlled by or controlling another Applicant or Bidder, or being under common 
control with another Applicant or Bidder, or receiving from or granting subsidies directly or 
indirectly to another Applicant or Bidder, having the same legal representative as another Ap-
plicant or Bidder, maintaining direct or indirect contacts with another Applicant or Bidder 
which allows us to have or give access to information contained in the respective Applications 
or Offers, influencing them or influencing decisions of the PEA; 

3.4) being engaged in a Consulting Services activity, which, by its nature, may be in conflict 
with the assignments that we would carry out for the PEA; 

3.5) in the case of procurement of Works, Plant or Goods: 

https://www.consilium.europa.eu/de/policies/eu-list-of-non-cooperative-jurisdictions/
http://www.worldbank.org/debarr
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i. having prepared or having been associated with a Person who prepared speci-
fications, drawings, calculations and other documentation to be used in the 
Tender Process of this Contract; 

ii. having been recruited (or being proposed to be recruited) ourselves or any of 
our affiliates, to carry out works supervision or inspection for this Contract; 

4. If we are a state-owned entity, and compete in a Tender Process, we certify that we have 
legal and financial autonomy and that we operate under commercial laws and regulations. 

5. We undertake to bring to the attention of the PEA, which will inform KfW, any change in 
situation with regard to points 2 to 4 here above.  

6. In the context of the Tender Process and performance of the corresponding Contract: 

6.1) neither we nor any of the members of our Joint Venture nor any of our Subcontractors 
under the Contract have engaged or will engage in any Sanctionable Practice during the Tender 
Process and in the case of being awarded a Contract will engage in any Sanctionable Practice 
during the performance of the Contract;  

6.2) neither we nor any of the members of our Joint Venture or any of our Subcontractors 
under the Contract shall acquire or supply any equipment nor operate in any sectors under an 
embargo of the United Nations, the European Union or Germany; and 

6.3) we commit ourselves to complying with and ensuring that our Subcontractors and major 
suppliers under the Contract comply with international environmental and labour standards, 
consistent with laws and regulations applicable in the country of implementation of the Con-
tract and the fundamental conventions of the International Labour Organisation3 (ILO) and 
international environmental treaties. Moreover, we shall implement environmental and social 
risks mitigation measures when specified in the relevant environmental and social manage-
ment plans or other similar documents provided by the PEA and, in any case, implement 
measures to prevent sexual exploitation and abuse and gender-based violence. 

7. In the case of being awarded a Contract, we, as well as all members of our Joint Venture 
partners and Subcontractors under the Contract will, (i) upon request, provide information 
relating to the Tender Process and the performance of the Contract and (ii) permit the PEA 
and KfW or an auditor appointed by either of them, and in the case of financing by the 
European Union also to European institutions having competence under European Union 
law, to inspect the respective accounts, records and documents, to permit on the spot 
checks and to ensure access to sites and the respective project. 

8. In the case of being awarded a Contract, we, as well as all our Joint Venture partners and 
Subcontractors under the Contract undertake to preserve above mentioned records and 

 

3 In case ILO conventions have not been fully ratified or implemented in the Employer’s country the Applicant/Bidder/Contractor shall, to the 
satisfaction of the Employer and KfW, propose and implement appropriate measures in the spirit of the said ILO conventions with respect to 
a) workers grievances on working conditions and terms of employment, b) child labour, c) forced labour, d) worker’s organisations and e) non-
discrimination. 



Request for Proposal (RfP): Appointment of a Consultant to Provide Audit Services  

(TECHNICAL STANDARD FORMS) 

 

8 

 

documents in accordance with applicable law, but in any case, for at least six years from 
the date of fulfilment or termination of the Contract. Our financial transactions and finan-
cial statements shall be subject to auditing procedures in accordance with applicable law. 
Furthermore, we accept that our data (including personal data) generated in connection 
with the preparation and implementation of the Tender Process and the performance of 
the Contract are stored and processed according to the applicable law by the PEA and KfW. 

 

 

Name:   In the capacity of:   

Duly empowered to sign in the name and on behalf of4:  

 

Signature:    Dated:  

 

 

  

 

4 In the case of a JV, insert the name of the JV. The person who will sign the application, bid or proposal on behalf of the Applicant/Bidder 
shall attach a power of attorney from the Applicant/Bidder. 
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A. DECLARATION OF CONFLICT OF INTEREST 

 

I, _______________________________________________ [Name of Team Leader] declare 
that [I do] or [do not] have (strike out whichever does not apply) a potential or actual conflict 
of interest which may prevent me or any member of my organisation from working with the 
NBI. 

 

 

 

____________________________________________________________________ 

Signature 

 

Date (DD/MM/YYYY): _______________________________________________ 

 

If you have declared a conflict of interest, please describe in full the nature of this conflict. 

 

  



Request for Proposal (RfP): Appointment of a Consultant to Provide Audit Services  

(TECHNICAL STANDARD FORMS) 

 

10 

 

III. FORM TECH-3: CURRICULUM VITAE (CV) 

 

Position Title and No. [e.g., K-1, TEAM LEADER] 

Name of Expert:  [Insert full name] 

Date of Birth: [day/month/year] 

 

Education: [List college/university or other specialized education, giving names of educational 
institutions, dates attended, degree(s)/diploma(s) obtained] 

___________________________________________________________________ 

___________________________________________________________________ 

 

Employment record relevant to the assignment: [Starting with present position, list in reverse 
order. Please provide dates, name of employing organization, titles of positions held, types of 
activities performed and location of the assignment, and contact information of previous clients 
and employing organization(s) who can be contacted for references. Past employment that is 
not relevant to the assignment does not need to be included.] 

 

Period Employing organization and 
your title/position. Contact info 
for references 

Country  Summary of activities 
performed relevant 
to the Assignment 

[e.g., May 
2005-pre-
sent] 

[e.g., Ministry of ……, advi-
sor/consultant to… 

 

For references: Tel…………/ e-
mail……; Mr/Mrs B, deputy min-
ister] 
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Membership in Professional Associations: 
___________________________________________________________________ 

 

Language Skills (indicate only languages in which you can work): 
__________________________________________________________________ 

 

Adequacy for the Assignment: 

Detailed Tasks Assigned on Audit Team:  

 

Reference to Prior Work/Assignments that 
Best Illustrates Capability to handle the As-
signed Tasks 

[List all deliverables/tasks in which the Expert 
will be involved) 

 

 

  

 

 

 

 

  

  

 


